EEm Career Services # Student Community Center 118 ¢ 973-328-5245 ¢ career-services@ccm.edu

STUDENT EMPLOYMENT PROGRAM
Student Employee Request and Job Description

Department Account #

Supervisor’s Name Office Mail Station Telephone
Total number of students to be employed:

* Identify specific students for hire or rehire below:

Student Name & Student ID # New Rehire  Student Name & Student ID # New Rehire

OO OO
OO OO
OO OO

* Student Aide Job Description: Please use the boxes below or attach a separate page.

Essential Tasks - Include a minimum of three. (For example: social media accounts, inventory, front desk.)

Qualifications / Special Skills (For example: Excel, bilingual skills, communication skills.)

« Resume: [ |Required []Optional

* Budgeted for: Work Study or Department Budget OR Work Study ONLY

Signature of Department Head Date

Please email to sprasisto@ccm.edu or mail to Career Services, SCC 118


mailto:sprasisto@ccm.edu

	• Identify specific students for hire or rehire below:
	• Student Aide Job Description:  Please use the boxes below or attach a separate page.
	• Resume:        Required        Optional
	Untitled

	Department: 
	Account: 
	Supervisors Name: 
	Office: 
	Mail Station: 
	Telephone: 
	Total number of students to be employed: 
	Student Name  Student ID 1: 
	Student Name  Student ID 2: 
	Student Name  Student ID 3: 
	Student Name  Student ID 1_2: 
	Student Name  Student ID 2_2: 
	Student Name  Student ID 3_2: 
	Essential Tasks Include a minimum of three For example social media accounts inventory front desk: 
	Qualifications  Special Skills For example Excel bilingual skills communication skills: 
	Optional: Off
	undefined_11: 
	undefined_12: 
	Date: 
	Required: Off
	SupvervisorSignature: 
	New_1: Off
	New_2: Off
	New_3: Off
	New_4: Off
	New_5: Off
	New_6: Off
	New_7: Off
	New_9: Off
	New_8: Off
	New_10: Off
	New_11: Off
	New_12: Off


